HUMAN RESOURCES

Dear Applicant:

Attached is the application for the position of firefighter. Enclosed with the application you will find information
regarding the entrance test posting, a schedule for the entrance examination, physical agility information, a
map to the test location, and a summary of employee benefit information. Please pay particular attention to all

of the qualifications outlined in the posting notice.

The application must be completed and returned to the Human Resources Department by the applicant, in
person, on Tuesday, November 17, 2009 between 9:00 a.m. and 11:00 am. at the San Marcos Activity
Center, 501 E. Hopkins, San Marcos, Texas (see attached map). Copies of the following documents must be

attached to the completed application in the following order:

1.

2.
3.

Parking will be available at the Activity Center. Please be sure your application and copies of requested

Birth Certificate - a copy of your certified birth certificate issued and signed by the
state or local registrar of vital statistics. (A hospital certificate will not be accepted.)
Valid Driver's License.

High school diploma, official transcript or Equivalency Certificate (G.E.D.)
certified by the Issuing Agency (i.e. TEA). College diplomas or transcripts will not
substitute. .
Military Discharge Papers (DD-214) Member 4 copy; must indicate discharge status
(i.e.: honorable, general, dishonorable, etc.)

NOTE: INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED
Submit only copies of those documents requested.

documents are prepared to expedite this process.

Should you have further questions, please contact the Human Resources Department, 630 E. Hopkins Street,
San Marcos, Texas 78666, telephone 512-393-8066, fax 512-393-8074 or e-mail jobs@sanmarcostx.gov.

Sincerely,

G‘”’Dgé! M ;%,Q‘j
CarolyrMM. Linér

Director of Human Resources/Civil Service Director

Attachments

CiTy HALL @ 630 EAST HOPKINS ® SAN MARCOS, TEXAS 78666 ¢ 512.393.8060 e FACSIMILE 512.393.8074

SANMARCOSTX.GOV



THE CITY OF

SAN MARCOS

FIRE DEPARTMENT

October 13, 2009

Dear Applicant:

| am pleased you have decided to apply for the position of Firefighter with the San Marcos Fire & Rescue
Department. | am looking forward to the Civil Service Examination on November 17, 2009. We require
applicants to be certified Structure Fire Protection Personnel and hold a minimum EMT-basic certification at
the time of job offer. In light of this requirement, there have been several questions about just what that
means. This letter’s intent is to clarify eligibility at the time of job offer.

Who is considered certified?

A certified firefighter is a person who holds a Basic, Intermediate, Advanced, or Master Structure Fire
Protection Personnel Certification from the Texas Commission on Fire Protection. To obtain a Structure Fire
Protection Personnel Certification from the Texas Commission on Fire Protection, a person must comply with
Section 423, Subchapter A of the Texas Commission on Fire Protection’s Standards Manual.

Qualified applicants must hold a minimum certification of EMT-basic issued by the Department of State Health
Services at the time of job offer. If you have any questions about your status with the Department of State
Health Services, contact them through their website at

hitp //www dshs state tx us/emstraumasysiems/Certinfo.shtm

This does not include any volunteer certification, military training or certification, or a certification
from another state. If you have any questions about your status with the Texas Commission on Fire
Protection, contact the Commission through their website at hitp //www tcfp.state.tx. us/.

Applicants must provide proof of certification upon extension of job offer from the City of San Marcos.

Sincerely,

Les Stephens, Fire Chief

CITY HALL @ 630 EAST HOPKINS @ SAN MARCOS, TEXAS 78666 e 512.393.8060 e FACSIMILE 512.393.8074
SANMARCOSTX.GOV



NOTICE OF CIVIL SERVICE EXAMINATION
Firefighter
San Marcos, Texas

QUALIFICATIONS INCLUDE:

Must possess a Basic, Intermediate, Advanced, or Master Structure Fire Protection
Personnel Certification from the Texas Commission on Fire Protection or documentation from
the Texas Commission on Fire Protection stating that the applicant is certified as a firefighter
at the time of job offer.

Applicants must be at least eighteen (18) years of age and not over thirty-five (35) years of
age at the time of the entrance examination.

Must be a high school graduate or have equivalency certificate certified by the issuing
agency (i.e.: Texas Education Agency).

Proof of valid driver's license with an acceptable driving record (must be able to obtain a
Class B Texas Driver’s License within 60 days of employment).

Ability to read and write the English language.

Applicants subject to extensive background investigation, oral interviews, physical agility
screening, and physical examination.

Other requirements as set forth in the City of San Marcos Civil Service Rules and
Regulations.

This test will be given to establish a Firefighter Eligibility List.
This list will be in effect for one (1) year or until exhausted.

BEGINNING SALARY: $41,079 Annually — Excellent Benefits Program

REQUEST FOR APPLICATION: Applications may be requested from the Human Resources

Department or downloaded from the website, www_sanmarcostx.gov. The Human Resources
Department is located at 630 E. Hopkins St., San Marcos, Texas 78666. Our phone number
is 512-393-8066 and the fax is 512-393-8074. The job line number is 512-393-8290.

RETURN OF APPLICATION:

Official applications must be returned by the applicant, in person:

DATE: Tuesday, November 17, 2009
TIME:  9:00 a.m. to 11:00 a.m. (Doors close at 11:00 a.m.)
PLACE: San Marcos Activity Center

501 E. Hopkins, San Marcos, Texas

EXAMINATION: DATE: Tuesday, November 17, 2009

TIME: 12:30 p.m. (roll call at 12:15 p.m.)
PLACE: San Marcos Activity Center
501 E. Hopkins, San Marcos, Texas

PHYSICAL AGILITY DATE: To be determined




City of San Marcos

FIREFIGHTER ENTRANCE PHYSICAL AGILITY EXERCISE

General Instructions: Applicants will be instructed how to complete each requirement of the exercise.

Keys to success:

- Dress appropriately in exercise clothes and shoes.

- Do not exercise immediately before the agility exercise.
- Avoid stimulants like caffeine.
- Have appropriate swimwear and towel for the swim exercise.

Physical Requirements

Description

Criteria

1. Aerobic capacity and
endurance.

Complete a 3 minute step test with a 12 inch
step. Step to the beat of a metronome set to
96bpm (24 steps per minute).

Heart rate will start to be measured within 5 seconds of
the end of the test, and measured for a total of 1 minute.
Candidate’s ranking must be “Above Ave.” based on the
YMCA 3 Minute Step Test. *(see footnote)

(For this exercise only) if the applicant fails to perform
the required task within the time limit, the applicant will
be given a second attempt. Additional instruction may be
given after the first attempt. If an applicant fails to
complete the task after the second attempt, the applicant
Jails the agility exercise and does not continue.

2. Upper and lower body
muscular strength and grip
strength.

Pick up a 120 Ib. 5 inch rolled hose and
carry it 10 feet.

Repetition: 1 time

Maximum Time: 13 seconds

3. Aerobic capacity, upper
and lower body muscular
strength and grip strength.

Drag a charged 1 % inch diameter hose 100
feet.

Repetition: 1 time
Maximum Time: 19 seconds

4. Upper body strength and
endurance and grip
strength.

Overhead activity. Use an upward motion
with a weighted pike pole. Must touch high
point 2 feet above head and low point 6
inches above head going back and forth.

Time: 2 minutes without stopping.

Metronome pace: ~96
Minimum taps: 85

5. Aerobic capacity, upper
and lower body muscular
strength and grip strength.

Lift a 31 Ib. power saw and hold.

Repetition: 1 time
Time: Hold for 1 1/2 minutes

6. Aerobic capacity, upper
and lower body muscular
strength and grip strength.

Drag a 165 1b. victim 100 feet wearing coat
and boots. Timing is stopped when the
victim’s feet cross the 100 foot line.

Can use rescuing webbing or not;
Applicant’s choice. -

Repetition: 1 time
Maximum Time: 49 seconds

7. Aerobic capacity, upper
and lower body muscular
strength and grip strength.

Climb 65 foot ladder at 70 degrees to the
top, ring bell and come back down. Must
wear coat and helmet. (use safety harness)
Timed from the time they touch the ladder
to the top of the ladder where they touch the
nozzle only.

Repetition: 1 time
Maximum time: 88 seconds.

8. Aerobic capacity, upper
and lower body muscular
strength and grip strength.

Crawl through a tunnel with mask on hands
and knees for 80 feet. There will be three
objects. You must find one object and
correctly identify it. May use cloth gloves.

Repetition: 1 time
Maximum time: 2 % minutes.

Appropriate swimwear is required for the swim exercise which will be conducted at the San Marcos Activity Center. You will be

allowed to wear goggles, but

fins and caps are not allowed.

9. Swim/Underwater
Exercise

Swim 100 yards. Required to have face
underwater to retrieve an object weighing
10 Ibs. from the bottom of pool and place
on the pool deck.

Repetition: 4 laps of 25 yard lane
Maximum time: 3 % minutes.

* Norms for YMCA Step Test

Age 18 -25 26 - 35
Men 90 - 99 90 - 99
Women 99 — 108 100-111




FIREFIGHTER EXAMINATION SCHEDULE
City of San Marcos, Texas

The following activity will take place at the San Marcos Activity Center, 501 E.
Hopkins, San Marcos, Texas. (See map on back)

RETURN APPLICATION: DATE: Tuesday, November 17, 2009
TIME: 9:00 a.m. to 11:00 a.m.

Each applicant must present, in person, his or her completed application together with
the required documents. Doors will be closed at 11:00 a.m. Examination admittance
passes will be distributed following acceptance of your application.

ENTRANCE EXAMINATION: DATE: Tuesday, November 17, 2009
TIME: Roll Call 12:15 p.m. **

** Roll call will begin promptly at 12:15 p.m. If you are not present when your
name is called, you will not be allowed to take the entrance test. You must also
have your admittance pass and driver’s license with photo ID to be admitted. No
pagers, cellular phones or similar equipment will be permitted in the test area. Do not
bring these items to the test.

Please note: No one will be permitted to leave the building after the test has started
until their test has been turned in.

Test scores will be posted at City Hall, 630 E. Hopkins, San Marcos and on the City’s
website (www.sanmarcostx.gov) at 4:00 p.m. If you are not able to go to City Hall or
access the City's website, you may call 393-8000, 393-8061, 393-8062, or 393-8063,
between 4:00 p.m. and 5:00 p.m. on Tuesday, November 17, to determine your position
status (pass/fail).

Top candidates on the eligibility list will be contacted at a later date for the physical
agility exercise.



Ranch Road 12

Bobcat
Librar: Be—City Hall

San Antonio

ins

(-]
X

\

ic|

th\ Dunbar

Recreation
Center

MLK

EXIT 205

E\State Fish Hatchery

Hunter Rd
Fire Station

Wonder World
Police
Station\w

Hunter

EXIT 202 \

H 35




About San Marcos Fire Rescue

San Marcos Fire Rescue is comprised of a Fire Chief, Assistant Fire
Chief, Division Chief over Training, an Administrative Coordinator and
fifty-one (51) career firefighters. We are a Civil Service Department
operating under Chapter 143 of the Local Government Code.

Fire personnel are divided into three shifts, which generally work a 24
hours on-duty and 48 hours off-duty schedule with shift change at
07:00 hours. Personal protection equipment and uniforms are
provided by the department.

San Marcos Fire Rescue serves as First Responders for life
threatening medical emergencies as well as responding to rescues of
all types, fires and hazmat incidents. We provide our personnel with
required continuing education for certification and advanced training
in all phases of the Fire Service.

San Marcos Fire Rescue takes great pride in its ability to provide
excellent emergency response. The versatility of its members,
flexibility of its systems and a belief in constant improvement are keys
to our success.



City of San Marcos Fire Fighter Pay Schedule

Effective 10/1/08

Position I Grade/Step I Hourly [ Bi-Weekly | Monthly | Annual
Fire Fighter 19 A 14.91 1,579.96 3,423.25 41,079.00
19 B 15.65 1,658.96 3,594 .42 43,133.00
19C 16.43 1,741.92 3,774.17 45,290.00
19D 16.93 1,794.19 3,887.42 46,649.00
19E 17.43 1,848.00 4,004.00 48,048.00
19F 17.96 1,903.42 4,124.08 49,489.00
19G 18.50 1,960.54 424783 50,974.00
Driver/Engineer 20 A 19.42 2,058.58 4,460.25 53,523.00
20 B 20.00 2,120.35 4,594 08 55,129.00
20C 20.60 2,183.96 4,731.92 56,783.00
Lieutenant 21 A 21.63 2,293.15 4,968.50 59,622.00
21B 22.28 2,361.96 5,117.58 61,411.00
21C 22.95 2,432 81 5,271.08 63,253.00
| Captain 22 A 24.10 2,554.46 5,534.67 66,416.00
22B 24.82 2,631.08 5,700.67 68,408.00
22C 25.57 2,710.00 5,871.67 70,460.00
| BattalionChief [  23A [ 2684 [ 284550 | 616525 | 73,983.00
| *Division Chief [ 24A [ 3770 | 301623 [ 653517 | 78422.00
[ * Asst. Chief | 25Aa | 4336 | 346865 | 751542 | 90,185.00

* Assistant Chief & Division Chief salary based on 2,080 hrs/yr. All other salaries based on 2,756 hrs/yr.



CITY OF SAN MARCOS - CIVIL SERVICE BENEFIT SUMMARY

Type of Benefit:

Who Pays Cost?

When Eligible?

Description of Benefit:

Comments:

Holidays City of San Marcos Immediately Twelve paid holidays per year Holidays on Sunday observed following Monday.
New Year's Day, Martin Luther King's Holidays on Saturday observed preceding Friday.
Birthday, Presidents' Day, Memorial Day,  Floating Holiday must be taken in fiscal year accrued.
Independence Day, Labor Day, Veteran's  Police Officers: 8 hours
Day, Thanksgiving Day and Friday after, Firefighters: 12 hours
Christmas Eve & Day, Floating Holiday*.
* Floating Holiday requires prior supervisor approval and is available after completing 6 months of service.
Vacation City of San Marcos After attaining 1 to 10 years service: Accrual of hours allowed to continue without limit.
Regular Employee 15 days per year Maximum days of vacation leave employee may take
Status Over 10 years service: per year is 35 days.
20 days per year Vacation must be scheduled with supervisor in advance.
Maximum payable upon termination is 30 days.
Sick Leave City of San Marcos Immediately Total of 15 days per year Maximum accrual of sick leave is unlimited.
Maximum payable at termination is 90 days.
Family Medical Use of accrued leave  After 12 months of service  Employee is entitled up to 12 weeks to Use accrued leave balances to fund leave or if leave has
Leave Act time or leave without and 1,250 hours worked in  care for themselves, their spouse, child or  been exhausted, unpaid leave. Requires certification of

pay.

the 12 months preceding
the leave.

parent with a serious health condition
or for the birth or adoption of a child.

a health care provider and prior approval. Forms are
available in Human Resources.

Bereavement Leave
(Funeral)

City of San Marcos

Immediately

Leave with pay up to three (3) days
in case of death in immediate family.

If employee wishes to attend other funerals,
other leave must be used.

Retirement

City of San Marcos
and Employee

Immediately

Texas Municipal Retirement System
monthly income to system retirees.
Earliest eligibility is 5 years at age 60

or 20 years with the system at any

age. Employees having public service at
another entity may apply for time credit.

Employee contributes 7% of gross (pre-tax). The City
matches the employee contribution at a rate of
2 to 1 at retirement.

The employee becomes vested after five years of service.

Life Insurance

City of San Marcos

First of the month after 30
days of employment

$25,000 Term Life Insurance
$25,000 Accidental Death and
Dismemberment Insurance

Civil Service Benefit Summary rev. 10/2007

Page 1



Life Insurance

Type of Benefit:

City of San Marcos

When Eligible?

Immediately

CITY OF SAN MARCOS - CIVIL SERVICE BENEFIT SUMMARY
Who Pays Cost?

Description of Benefit:

Supplemental death benefit
equal to one year's salary.

Comments:

Benefit provided through Texas Municipal Retirement
System membership.

coverage.
Optional dependent
coverage available.

days of empioyment

preventative care, 80% basic
restorative care, and 50% for major.

Voluntary Employee First of the month after 30  Supplemental Term Life and Additional Term Life available to employee, spouse
Life Insurance days of employment Accidental Death and and family. Additional Accidental Death and
and carrier acceptance Dismemberment Insurance. Dismemberment option available to employee only.
Long-Term Disability Employee Employees earning $1,000 Long term disability income If you are disabled and unable to work due to an
Insurance per month; first of the month insurance. injury, sickness or pregnancy, voluntary LTD
after 30 days of employment insurance pays you a monthly benefit up to 60%
and carrier acceptance of base wages.
Medical Plan City pays employee's  First of the month after 30  Hospitalization and Medical Texas Municipal League Intergovernmental Employee
coverage. days of employment Care. Prescription Drug Benefit Benefits Pool (TML-IEBP) PPO - $15 primary physician office
Optional dependent with small co-payment. Mail order visit co-pay - $25 specialist physician office visit co-pay.
coverage available. for maintenance medications Dependent coverage categories available are spouse,
$500 annual weliness benefit. child(ren) and family. See schedule of Medical Benefits
for more information.
Dental Plan City pays employee's  First of the month after 30 100% diagnostic and Categories of coverage available for dependents are

spouse, child(ren), and family. $50 individual
deductible, $150 maximum family deductible with
maximum benefit per year $1250 per covered member.

Flexible Benefit
Plan

Employee

First of the month after 30
days of employment

Employee may enroll for premiums,
unreimbursed medical expenses
or dependent care expenses and
be reimbursed with tax-free income.

Allows for payment of dependent medical and dental
coverage and reimbursement for eligible medical and
dependent care expenses with tax-free income.
Subject to IRS rules.

Employee Assistance
Program

City of San Marcos

Immediately

Employee or family members may seek
information or assistance with problems
such as relationships, finances, legal,
drug/alcohol, depression or anxiety.
Management may refer employee.

Service Provider:

Workers' Assistance Program (WAP)
1-800-343-3822
TDD 800-448-1823
Teen Helpline 800-334-TEEN

Longevity Pay

City of San Marcos

After 1 year of service

$4.00 per month for each year of
service up to 25 years.

Paid annually or 1st pay each month.

Civil Service Benefit Summary rev 10/2007
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CITY OF SAN MARCOS - CIVIL SERVICE BENEFIT SUMMARY

Type of Benefit:

Wellness Incentive
Program

Who Pays Cost?

City of San Marcos

When Eligible?

After one fiscal
year

Description of Benefit:

Extra vacation hours may be
earned by regular full-time
City employees for non-use of
sick leave.

Comments:

Sick Leave Used Vacation Hours Awarded
Employees Working 40 Hour Week:

None 24
1- 8 hours 16
9-16 hours 8
17 hours or more 0
Employee with scheduled 53 hour work week (Fire)
None 24
0-24 hours 16
25-48 hours 8
49 hours or more 0
Employees scheduled 40 hr week on 10 hr shift (Police)
None 24
1- 10 hours 16
11-20 hours 8
21 hours or more 0

Employee Tuition

City of San Marcos

After attaining

Tuition and limited fees are eligible for

Employee must be full-time, working 40 hours per week.

Reimbursement 6 months reimbursement. See Policy. Complete information, policy and application form
may be obtained by contacting Benefits section of
Human Resources Department.
Credit Union No charge Immediately Free checking, interest bearing savings, Randolph-Brooks Federal Credit Union
competitive interest rates, low interest 1203 Thorpe Lane, San Marcos, TX 78666
credit cards and competitive rates for 512-396-2800
home or auto loans. Employee may enroll at the Credit Union.
Deferred Employee Immediately Voluntary 457 plan, contribution taken Provider: ICMA-Retirement Corporation
Compensation on a pre-tax basis. Employees have a selection of investment options,
may access account information by phone
and Internet.
Uniforms City of San Marcos Immediately Uniforms
Activity Center City of San Marcos Immediately Membership to the Activity Center.

immediate family members may join at
San Marcos individual resident rates.

Civil Service Benefit Summary rev. 10/2007
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